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Welcome to Alcuin Montessori’s Summer Camp. We have a terrific summer planned with
exciting activities that we’re sure your children will enjoy.  If you are a family new to Alcuin, I’ve
also included an Emergency Information form which must be returned before the start of camp.
Additionally, please read our section on COVID and sign the waiver at the end of this handbook.
Unfortunately, your child will not be able to begin camp if we do not have either of these forms
on file.

The following is a list of routine procedures for your information. The staff has exciting activities
planned for your child and we know he or she will have a wonderful and safe time. Please call if
we can be of assistance.

EMERGENCY FORM AND PICK-UP PERMISSION

If you are new to Alcuin Montessori, please complete the attached emergency form, including
the carpool permission section, so that we may know who is allowed to pick up your child from
school. Students will only be dismissed to the parents or persons designated on the emergency
form. Persons other than parents will need to show identification to collect the students. No one
may attend camp without an emergency form on file.

CAMP LOCATION
Camp will take place at the Main Campus (324 N Oak Park Avenue).  Primary camp will be
located in room 6/7.  Elementary camp will take place in room 9 or 10.

ARRIVAL/DISMISSAL

Location and Times:

● Morning arrival for Primary and Elementary camp will be at 9:00 a.m. at the Main
Entrance along Oak Park Ave.

● Primary camp morning dismissal will be at 12:00.p.m. at the Superior Door Exit.
● Primary Camp afternoon arrival will be at 1:00 p.m. at the Main Entrance on Oak Park

Ave.
● Afternoon dismissal for Primary and Elementary camps will be from 4:00 p.m. at the

Superior Door Exit.

Please note for all camps:

● Parents, legal guardians or authorized persons are permitted entrance to Alcuin upon
drop-off and pick-up but not permitted access to the camp classroom;

● Parents, legal guardians, or persons authorized for pickup must wear a face mask when
dropping off and picking up their children from Alcuin;

● All children are required to bring two masks to camp every day.  The mask must be
already on upon arrival.  Please label your child’s masks clearly.



● Staff shall take the temperature of parents, legal guardians, or other persons bringing a

child, and the child, to camp upon arrival. Individuals with a temperature of 100.4º F or

higher will not be able to attend camp that day or return if their temperature persists.

● Daily health checks for individuals dropping off children, and the children attending

camps. Limit parents/guardians to one per child during drop off/pick up. This includes a

short questionnaire about potential COVID-19 symptoms, any exposure to COVID-19,

and general health.

● Late arrivals should buzz in to the Main Entrance and wait for someone from the office to

come complete a health check.

● Late pick ups should call the office to inform the school they are running late.

LUNCH AND SNACK FOR STUDENTS
All students are expected to bring a nutritious lunch and snack; no sweets or processed foods.
We are a nut-free school, so do not send products containing any nuts, nut milks, or nut oils.  At
this time, we will not be providing snacks for the children and there will be no food sharing.

Children will maintain social distancing during lunch and will be seated in a way to encourage
that.

CLOTHING AND MASKS
Send a complete change of clothing with your child’s name clearly written on them in a tote bag.
Be sure to label all clothing and other items with your child’s name as oftentimes children will
have similar articles. Please note, stuffed animals or other toys from home are not permitted at
camp. Primary campers should also bring a swimsuit, towel, and water shoes (no flip-flops) daily
for afternoon water play.

All children are required to bring two masks to camp every day.  Please label your child’s masks
clearly.  Children must have their mask on already upon arrival.  Masks will be worn during their
transition time and in classrooms when social distancing cannot be achieved.  Masks do not
need to be worn while outside as long as social distancing is being observed.

Children must leave a pair of shoes for exclusive use at Alcuin (indoor shoes).  Children will
remove their outside shoes before entering the classroom and leave those shoes outside the
classroom until the day is over. The dedicated indoor shoes will remain in the classroom and will
not be removed.



SUNSCREEN
Your child will be outside during the day, so please apply sunscreen in the morning before they
come to camp. Children who come to all-day camp should bring their own sunscreen labeled
with their name. Staff will help them apply it in the afternoon if needed.

ABSENCES
Call 708.366.1882 giving the name of the child and name of the camp session. Leave a
voicemail message when the office is closed. Office hours during the summer are 8:00 a.m. to
4:00 p.m.  If your child is out due to COVID-related symptoms, please let the office know.

MEDICATION
School policy does NOT allow staff or faculty to administer medication to students with the
exception of regularly prescribed medication. Medical release forms (available in the main
office) must be signed and the medication dispensed from the original medication containers.
Dispensing of medication may not be authorized via a verbal message from parents, or from
non-prescription containers.

NAPPING
If your Primary child will be napping during the summer, please be sure to send a small pillow
and blanket (cots are provided and will be arranged according to state day camp guidelines in
order to provide social distancing) which can stay at the school for the duration of their camp
session. Stuffed animals are not permitted.

COVID-19 PRECAUTIONS - PLEASE READ CAREFULLY
COVID policies and procedures for staff and children to address serious illnesses, contagious

diseases and reportable diseases in conformance with regulations and recommendations are

set by the Illinois Department of Public Health’s Division of Communicable Disease Control.

Recommendations and Preventative Measures

Preventative Actions for the introduction of respiratory germs INTO Alcuin:

● Post signs outside the entrance restricting entry to anyone with symptoms of

illness/respiratory infection.

● Alcuin staff will receive a daily temperature check and health screening before entering

the facility at the beginning of their reported work period and maintain records of

monitoring.

● Ensure sick leave policies allow employees to stay home if they have symptoms of

respiratory infection.

● Monitor children daily for signs/symptoms of COVID-19.



● Exclude any staff or child with symptoms of COVID-19 from the camp setting.

● Each camp group will utilize a different location for drop-off and pick-up to avoid

overcrowding of children and parents/guardians in confined spaces.

● Limit parents/guardians to one per child during drop-off and pick-up.

● No outside visitors should be allowed in the camp for activities, regardless of their

clearance. However, this does not apply to maintenance/repair workers. For these

persons, a log shall be maintained including date/time, name, phone number/cell

number, and email.  Any maintenance/repair workers will be asked to socially distance to

the greatest extent possible, and will in all cases be kept apart from the children.

● Alcuin will inform the Oak Park Health Department of COVID-19 cases reported in our

program and will stay informed of local developments.

Preventative Actions for the spread of respiratory germs WITHIN Alcuin:

● Promptly isolate any staff or child with symptoms of COVID-19, including the use of a

procedure mask (as tolerated by children).

○ If the child cannot tolerate a face mask, the staff assigned to that child should

wear the facemask.

○ Limit the staff to 1:1 care for children who have been isolated.

○ Follow Alcuin procedures on notifying parents/guardians.

○ Educate parents/guardians on contacting their family physician.

○ Clean/disinfect area after the child leaves.

● Alcuin campers will remain with the same lead teacher, assistant, and campers for their

duration of camp.  The groups will not intermingle and will be limited to 10 or less.

● Signs will be posted throughout Alcuin describing ways to prevent the spread of germs.

● Hand washing among staff and children will be monitored and enforced. Alcuin staff will

clean their hands according to CDC guidelines, including before and after contact with

members, and after contact with contaminated surfaces or equipment.

● Hand washing is required every hour when gloves are not in usage;

● Avoid shaking hands as a social greeting.

● Alcohol-based hand sanitizer will be available both inside and outside of each room.

● Healthy hygiene as is age-appropriate (covering coughs/sneezes, disposing of tissues,

handwashing, keep fingers away from eyes, nose, and mouth) will be taught.



● Tissues will be available and any sink will be well-stocked with soap and paper towels for

handwashing.

● Trash cans will be positioned for easier discarding of tissues and paper towels for staff

and children.

● Intense daily cleaning and disinfecting of frequently touched items, including doorknobs,

toys, phones, keyboards, mice, and other items identified as frequently handled.  Alcuin

staff will follow a strict cleaning schedule based on CDC and IDPH guidelines.

● Increased ventilation will be provided by opening windows or adjusting air conditioning.

In the event that an Alcuin employee, camper, or parent becomes ill, the following steps must be

taken in accordance with CDC and IDPH guidelines. Upon learning of a COVID-19 case in

someone who has been at Alcuin, immediately notify IDPH and the Oak Park Health

Department. They will help Alcuin administrators determine a course of action for the camp

which may include:

● Dismiss campers and most staff for a minimum of 2-5 days.

○ This initial short-term dismissal allows time for the local health department to

assess the current COVID-19 situation and to work with Alcuin administrators to

determine appropriate next steps, including whether an extended dismissal

duration is needed to stop or slow the further spread of COVID-19.

○ This also allows for a thorough cleaning and disinfection of Alcuin.

■ Close off areas used by the individual(s) with COVID-19 and wait as long

as practical before beginning cleaning and disinfection to minimize

potential for exposure to respiratory droplets. If possible, wait up to 24

hours before beginning cleaning and disinfection. Open outside doors and

windows to increase air circulation in the area.

■ Use a cleaning and disinfection product that is effective against

SARS-Co-V-2, the virus that causes COVID-19, and use according to the

product label instructions.

■ The local health department will provide Alcuin guidance in the

development of messaging to communicate with parents/guardians and

staff about the temporary closure of the facility and potential COVID-19

exposures.



● Local health department recommendations for the duration of Alcuin’s camp will be

made on a case-by-case basis using the most up-to-date information about COVID-19

and the specific cases in the community.

In the event a parent/guardian or another household member of Alcuin is diagnosed with

COVID-19 and has been told to isolate, the individual in isolation cannot enter Alcuin for any

reason. They must utilize an emergency contact authorized by the parent to come pick up the

child. If the child has been in close contact with the individual with COVID-19 in the 14 days

prior to the household member’s symptom onset, the child is considered a contact and cannot

return to Alcuin for the duration of the child’s quarantine period (14 days after the last exposure

to the individual with COVID-19).

Staff members who are contacts to COVID-19 cases are to be quarantined. If an Alcuin staff

member has been exposed to the virus and has self-quarantined but has not tested positive, the

individual must not report to work during the quarantine period (usually 14 days after exposure).

Alcuin may continue to operate unless notified otherwise by the local health department or

IDPH.

In order to maintain the safety of children and staff:

● Alcuin shall limit all non-essential visitors to the camp.

● Alcuin shall supply personal protective equipment (PPE), including, but not limited to,

face masks or face shields and gloves for all staff;

● Staff shall wear a mask or face shield at all times when indoors;

● Non-permeable gloves shall be worn while serving food, diaper changing and/or dealing

with wounds. Frequent hand washing is required when gloves are not in usage;

● Children, when tolerable, shall wear a face mask when arriving at and leaving Alcuin,

when in hallways, and throughout the day, except when napping, playing outdoors, or

eating.

● Families must immediately notify Alcuin if someone in the house tests positive or if the

child has been in close contact with a positive case of COVID-19.

Hand Washing



In accordance with DCFS section 407.320, staff and children must wash hands and follow a

specific handwashing procedure. Staff is required to assist children not able to wash their hands

independently. The COVID-19 emergency demands a continued vigilance in adhering to these

guidelines, in addition to the following:

● Employees shall clean their hands according to CDC guidelines, including before and

after contact with individuals, and after contact with contaminated surfaces or equipment;

and;

● Hand washing is required every hour when gloves are not in usage;

● Alcohol-based hand sanitizer shall be placed in every room and at the entrance to every

classroom. Hand sanitizer is not an acceptable substitute for soap and running water.

Outdoor Play Space Safety

Alcuin will ensure a safe outdoor space for children, staff and visitors.  This includes, but is not

limited to:

● playground space used during Phase III and Phase IV shall be used for one classroom

at a time; and

● to the extent possible each group should utilize classroom assigned toys.

Please sign and return the camp waiver on the last page.



ASSUMPTION OF RISK AND WAIVER OF LIABILITY RELATING TO ILLNESS
In conformity with all applicable laws and regulations, Alcuin Montessori School (“AMS”) has elected to
resume operations to the extent possible in advance of the containment of SARS-CoV-2 (hereafter
referred to as “COVID-19”).  Although AMS has taken extensive precautionary measures and
preventative steps to reduce the spread of COVID-19, the fact that COVID-19 is a microscopic pathogen
means that AMS cannot guarantee that you (or subsequently those with whom you associate or interact)
will not become infected with the virus.

By signing this waiver, you acknowledge the highly contagious nature of COVID-19 and voluntarily
assume any and all risks associated with exposure to or infection by COVID-19 upon visiting or
patronizing the services of AMS in any manner.  You further acknowledge that exposure to or infection by
COVID-19 may result in injury, illness, disability, or death to you or anyone with whom you subsequently
associate.  You also understand that the risk of becoming exposed to or infected by COVID-19 at AMS
may arise from the actions, omissions, or negligence of yourself or others, including, but not limited to,
AMS employees, other AMS patrons, independent contractors, third parties, or the friends, family
members, or associates of any of these groups.

Notwithstanding these warnings, you voluntarily agree to assume any and all of the foregoing risks
associated with exposure to or infection by COVID-19, and you hereby accept sole responsibility for any
injury to yourself or to your successors and assigns for any illness, death, injury, disability, damage, loss,
claim, liability, action, or expense of any kind that you or others experience or incur, directly or indirectly,
in connection with visiting or patronizing AMS in any manner.

By signing this waiver, you hereby agree – knowingly, voluntarily, and without reservation of any kind – to
forever release, discharge, covenant not to sue, and hold harmless AMS and its officers, directors,
employees, shareholders, agents, representatives, predecessors, successors, parents, subsidiaries, or
affiliates from any legal claim or cause of action of any kind – whether known or unknown – which may
arise as the result of actions, omissions, or negligence on the part of AMS that leads to exposure to or
infection by COVID-19.  Your release of such claims applies to all matters that are in any way related to
exposure to or infection by COVID-19, whether sounding in contract, statute, tort, or any other legal
theory.  Your release also applies whether COVID-19 exposure or infection occurs before, during, or after
visiting or patronizing AMS, and regardless of whether a COVID-19 infection can be traced back to an
exposure on AMS premises or through contact with an AMS employee or agent.

I HAVE READ THE ABOVE WAIVER CAREFULLY, AND I HAVE HAD THE OPPORTUNITY TO SEEK
GUIDANCE REGARDING ITS CONTENT FROM ANY OUTSIDE SOURCE OF MY CHOOSING.  AFTER
CAREFUL CONSIDERATION, I HAVE DECIDED TO ACCEPT THE TERMS PROPOSED BY AMS, AND
TO KNOWINGLY, VOLUNTARILY, AND WITHOUT RESERVATION RELEASE AND HOLD HARMLESS
AMS FROM ANY AND ALL LEGAL CLAIMS OR CAUSES OF ACTION AS DESCRIBED ABOVE.  I
ALSO AFFIRM THAT MY EXPRESS DESIRE TO VISIT AMS OR PATRONIZE AMS SERVICES WILL
OPERATE AS ANY NECESSARY AND LEGALLY SUFFICIENT CONSIDERATION FOR THE
RELEASES PROVIDED HEREIN.

_________________________________ ______________________________
Signature Date



_________________________________ _______________________________
Printed Name Child’s Name


